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Recognized Apprenticeship Preparation Program Grant
Grant application
Complete all questions and fields within this application and sign where indicated. Incomplete submissions will not be considered. 
Submit your application with required attachments via email to Des.Culpitt@state.mn.us with the subject line: Recognized Apprenticeship Preparation Program Grant- [insert applicant name].
Cover sheet
Applicant organization details:
Organization name:
Doing business as (DBA) (if applicable):
Organization mission:  
Capacity, experience and relationships with running an apprenticeship preparation program: 
Applicant type:	
☐Non-profit 
☐For-profit  
☐Other
Registered apprentice program:	 ☐Yes  ☐No	
	If yes, program number:
	If no, when do you anticipate registering your program:
Applicant website:
Physical address:
Mailing address:
Federal Tax ID (required):
Minnesota Tax ID (required):
SWIFT Vendor ID (register for a SWIFT vendor ID here):
Unique Entity Identifier (UEI) number (register here for a UEI number)*: 
*All organizations applying for federal funding must have a UEI. A UEI is a unique twelve-character ID number that is used to track how the federal grant is allocated. Register for or verify a UEI number. 
Total dollar amount requested (maximum $10,000, minimum $5,000): $



















Application contact name – this is the primary contact if we have questions about the application:
Name:
Title:
Telephone: 
Email:
Authorized representative – this is the individual who can sign contracts on behalf of the organization:
Name:
Title:
Email:
Telephone:

I certify to the best of my knowledge and belief that the information provided herein is true, complete, and accurate. I am aware that the provision of false, fictitious, or fraudulent information, or the omission of any material fact, may subject me to criminal, civil, or administrative consequences including, but not limited to violations of U.S. Code Title 18, Sections 2, 1001, 1343 and Title 31, Sections 3729-3730 and 3801-3812.

Authorized representative signature				Title				Date








Program overview (5 points) (up to 250 words for this section)
Clearly summarize goals and the major activities and/or services provided to meet goals and intended outcomes of the program.
Program activities and services (15 points) (up to 600 words)
Explain in detail the activities to be completed to become a Minnesota Department of Labor and Industry recognized apprenticeship preparation program.  
Workplan (25 points) 
Complete the workplan template below. Program outcomes and workplan activities should be in alignment. Actions to ensure sustainability post-grant funding should be included in the workplan.
	[bookmark: OLE_LINK1]Timeframe
	Major activities 
	Resources needed
	Milestones

	EXAMPLE:
April 1, 2026 to June 30, 2026
	EXAMPLE:
Research of areas of improvement for current program
Begin filling out application to become a high-quality apprenticeship preparation program 
	EXAMPLE:
Staff time 
	EXAMPLE:
Draft application 

	April 1, 2026 to June 30, 2026
	
	
	

	July 1, 2026, to September 30, 2026
	
	
	

	October 1, 2026, to December 31, 2026
	
	
	

	January 1, 2027, to March 31, 2027
	
	
	

	April 1, 2027, to June 30, 2027
	
	
	


Outcomes (25 points) (up to 350 words)
Provide both quantitative measures for grant program activities and services. The measures are sufficient to demonstrate the program will meet the requirements to become a DLI recognized RAP, and the program will have the ability to enroll participants.   
	Timeframe
	Number of participants enrolled in a recognized apprenticeship preparation program
	Number of participants who completed a recognized apprenticeship preparation program 
	Number or participants who enrolled in a RAP

	April 1, 2026, to June 30, 2026
	
	
	

	July 1, 2026, to September 30, 2026
	
	
	

	October 1, 2026, to December 31, 2026
	
	
	

	January 1, 2027, to March 31, 2027
	
	
	

	April 1, 2027 to June 30, 2027
	
	
	

	TOTAL
	
	
	


Organizational ability (20 points) (up to 400 words)
Provides evidence of organizational, programmatic, administrative and fiscal capacity to successfully conduct and administer grant programming. Provides previous grant experience to demonstrate performance of similar duties. Included information as to whether there have been recent changes in leadership or financial management systems in the last three years. 
Program sustainability (10 points) (up to 300 words)
Describe the resources, processes and methods the program will use to ensure institutional capacity to support the program in the long term, demonstrating a strong potential to continue program activities without grant funding and scaling.
Budget and budget narrative (required, not scored)
Projected grant program budget
Complete the table below with your proposed project budget. See the Recognized Apprenticeship Preparation Program Grant RFP for information about allowable and unallowable expenses.
	Budget line items
	Budget dollar amount

	Grant-funded personnel (e.g., salaries, wages, insurance, benefits)
	$

	Grant-funded personnel travel
	$

	Supplies and materials
	$

	Participant supportive services 
	$

	Contractual services
	$

	 Indirect costs 
	$

	Total projected budget

	$



Budget narrative information
Provide a detailed account of each budget line item listed above for which you are requesting funding (for example, explain the roles and expenditures for personnel, types of training expenses, a breakdown of supports you will provide, etc.).
Eligible expenses include but may not be limited to:  
Grant-funded personnel:  Employee wages and benefits directly related to grant program activities and reporting.
Please identify the position(s) funded by this grant, the hourly rate (wages plus fringe), number of hours billed to the grant, and the total.
Example:  Project Coordinator, $31.25 / hr x 80 hrs = $2,500.00
Grant-funded personnel travel:  Grant-related staff travel expenses.
Please breakout your travel expenses, where possible, and use the federal mileage reimbursement rate, and follow the Commissioner’s Plan for meal reimbursements.
Example:  hotel for 2 nights at $170 / night = $340; mileage at .70-cents / mile x 700 miles = $490; per diem at $50 / day x 2 days = $100
Supplies and materials:  Office and training materials and supplies directly supporting the apprenticeship preparation program.
Tools, supplies, materials and curricula expenses related to developing and upgrading training and instruction for the apprenticeship preparation program.
Please breakout your supply expenses, where possible.
Example:  Porcupine Solar Installation curriculum $3,000
Work readiness materials $50 / participant x 10 = $500; non-durable project materials (lumber, screws, nails, glue, thinset, etc.) estimated at $1500 / cohort:
Support services:  Participant assessment services, mentoring, and training. Participant bus/rail ticket fare, gas cards, daycare expenses, tools, boots, and personal safety equipment related to the apprenticeship placement.
Please give a breakdown of expenses where possible.
EXAMPLE:  10 $100 gas cards - $1000; 3 x $250 / set of tools = $750
Contractual services:  Vendor services necessary to provide grant program activities and services.
Please breakout your contractual expenses, where possible.
Include contractor’s business name, address and contact name. List which services each contractor(s) will be providing.
Example: 
Contractor: Jerry’s Community Programming
1527 Apprenticeship Avenue
Retention, MN 55062
Jerry Jangle, 612-652-5698, jj@jcp.org
Service provided:
Uniforms, tools and safety equipment
20 sets @ @20.00/set = $400.00

Indirect costs:  The grantee may elect to use one of the below options, indicate the rate used in the budget narrative section of the application: 
A. The grantee has an established federal indirect cost rate. Please submit your Negotiated Indirect Cost Rate Agreement showing your approved federal rate.  
B. The grantee may use the de minimis rate of 15.0%. The grantee may apply the de minimums rate to the grantee’s modified total direct costs. 
Modified Total Direct Cost (MTDC) means all direct salaries and wages, applicable fringe benefits, materials and supplies, services, travel, and up to the first $50,000 of each subaward. MTDC excludes equipment, capital expenditures, charges for patient care, rental costs, tuition remission, scholarships and fellowships, participant support costs and the portion of each subaward more than $50,000. Other items may only be excluded when necessary to avoid a serious inequity in the distribution of indirect costs and with the approval of the cognizant agency for indirect costs. 
Costs must be consistently charged as either programmatic or indirect costs and may not be double charged or inconsistently charged as both.

Total budget:  The total budget is the sum of the programmatic costs plus indirect costs
Program budgets submitted as part of the grant application are not deemed final until the contract has been signed by all parties. 
*It is the responsibility of grantees to assure that the same support services are not also being paid through other funding sources.
Application checklist
· Application Form
· Exhibit B: Certification of Not Suspended-Debarred
· Signed commitment letters from registered apprenticeship programs



















Exhibit B:  Certification – Not suspended or debarred by the state of Minnesota or the federal government
Grant applicant must certify to this condition required under this grant request for proposal.  
Instructions:  Sign below to finalize response and submit this document as part of the response to the RFP.

Office of Grants Management (OGM) Policy 08-04: Grant Contract Agreements and Grant Award Notifications requires that agencies must not award a grant to a vendor or grantee that has been suspended or debarred from doing business with the state of Minnesota or with the federal government.
By signing here, I warrant that my organization has not been suspended or debarred from doing business with the State of Minnesota or with the federal government.
I certify that this information is true, correct, and reliable.
The submission of inaccurate or misleading information may be grounds for disqualification from the grant contract agreement award and may subject me and my organization to suspension or debarment proceedings, as well as other remedies available to the state, by law.
	
Print name			Signature			Title				Date
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