m DEPARTMENT OF
LABOR AND INDUSTRY

How to create a user account in iMS

To create an account:

1. Visit https://ims.dli.mn.gov/ims/ (Chrome browser preferred).

2. Select “Register as a New User”
e

%) Please Log In

Email

Password

Remember me

&+ Register as a New User _

% Forgot Password?

%) Continue as Guest

=
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3. Fill out the required areas and select “Register”

Login

Full Name

Email

Password

Confirm password

John Smith
john.smith@outlook.com

The password and confirmation password do not match.

& Register



https://ims.dli.mn.gov/ims/

4. You will see the message below.

% Registration Pending

Confirmation email sent

This may take a minute or twe.
Once received, please click the link in the email to continue.
Note: Check your junk/spam folder for confirmation email from noreply@dli.mn.gov..

The link is valid today only.
For registration assistance, please contact iMS.support.dli@state.mn.us

M Back to Login

5. After creating the account, a verification email will be sent to the email address provided. Open
the email and click on VALIDATE to confirm your account.

e The confirmation email expires in 24 hours. If you do not click on validate during this timeframe
you will need to repeat the above process.

e If you do not see this email within 5-10 minutes, check your junk/spam folder. For help, send an
email to ims.support.dli@state.mn.us and ask that your email account be validated.

6. After you click on VALIDATE, the following confirmation notice will display:

Confirm new account

©) This message was identified as spam. We'll delete it after 10 days. It's not spam | Show blocked content

State of Minnesota Department of Labor and Industry <noreply@dli.mn.gov>
Wed 9/11/2019 4:41 PM
You ¥

Please confirm your account by clicking here: VALIDATE

MN Department of Labor and Industry
https://www.dli.mn.gov/

% Email Address Confirmed!

Thank you for confirming your email address.

%) Please click here tolg@s in.
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7. Click on “Please click here to Log in.”

8. After logging in you will be brought to your account profile. Add information and click Save. You
can update your account profile at any time by clicking on your name on the upper right.

Contact

For help with questions, contact us at ims.support.dli@state.mn.us or 651-284-5026.
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