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New contractor registration 

Using either the Continue as a Guest method (first image) or by logging in (second image), the user will be 

routed to the License and Registration Management section of iMS – the agency’s online permit and licensing 

system (https://ims.dli.mn.gov/). 

 Select New License or Registration. 

 

 

 

 

 

 

 

https://ims.dli.mn.gov/
https://ims.dli.mn.gov/
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Next, select “Contractor Registration” from the application list.  

 

 

Select entity type: “Business Entity” if you have an LLC, LLP or corporation or “Sole Proprietor or Individual” if 

using an assumed name (DBA) or just your first and last name.  
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Accept the Contractor Acknowledgement Statement as shown below to begin the application. 

 

 

Next, review the qualifications list.  If you answer YES to any of the following questions, you DO NOT need to 

apply for a registration.  

To change to “YES”, tap the “No” button.                                                The default responses are “NO”      

               

 

Select Next to move to the next screen. 
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Next, complete the Business Information section. 

 

NOTE: 

• P.O. Boxes are NOT accepted in this section. There is a section on the next screen (Contacts Screen) that 

will allow for a P.O. Box entry.  

• If the business does not have an assumed name (DBA) filed with the Minnesota Secretary of State, leave 

this field blank.  

 

Select Next to move to the next screen. 

 

 

 

 

 

 

 

 



New contractor registration 5 

Next, complete the Contact information.  

 

Applicant section:  Enter applicant full name and contact information.  

Business Mailing Address section:  This is where you enter a P.O. Box if needed.  

 

Select Next to move to the next screen. 
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Next, complete Registration Information.  

 

Applicant Relationship:  Identify the relationship and role of the person completing this application.  

Business Type Section:  The business type selection is imperative to the registration process. If the business type 

is incorrect, this will not be updated until the next renewal year.   

Note:  If sole proprietor was selected at the beginning of the application AND the business is structured as an 

LLC, LLP or Inc., please discard the application. Once in new application, choose Business Entity.  

File Upload:  If you have employees, select “separate” files. If no employees, select “single” file.  

Previous Enforcement Action:  Select “Yes” if the applicant or any persons listed on the application with 

ownership have been issued a notice of violation, administrative or licensing order or order to comply by the 

Minnesota Department of Labor and Industry in the past 10 years. 
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Registration Information continued: 

 

Qualifications section:  A review of previously answered questions. 

Workers Compensation section:  If the entity has employees select Yes and provide the Unemployment 

Insurance account number. This number can be obtained by opening an employer account with the Minnesota 

Department of Employment and Economic development (DEED) by visiting their website or by applying for your 

state’s Unemployment Insurance program (for out-of-state applications). Next, select Yes for Workers’ 

Compensation policy. (Image 2). 

If the entity is not required to carry workers’ compensation insurance and has no employees select No and 

provide the reason you would be exempt from the coverage from the drop-down menu. (Image 3). 

 

Select Next to move to the next screen. 
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Next, complete the Business Owner information. 

 

After entering the information of the owner, select the +Create button. To enter additional owners, select + in 

the upper left corner of the Pending - Business Owners screen (see image below).  

Continue this process until all owners have been entered and a minimum of 75% of ownership has been 

disclosed.   

 

 

Note: If the business is owned by a parent company, complete the Disclosure of Business Owners, Partners, 

Officers, and Member form. Once completed, submit this document with your file uploads when prompted. You 

may also email documents to dli.register@state.mn.us 

 

Select Next to move to the next screen. 

 

 

 

 

mailto:dli.register@state.mn.us
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Next, submit required documentation in the Document Uploads section.  

 

 

Required documents  

• Minnesota Secretary of State filing if doing business under a business name other than your first and last 

name.   

• Minnesota Secretary of State filing if doing business under a DBA or assumed name. 

If applicant has employees 

• Certificate of Insurance for Workers’ Compensation 

• For Unemployment Insurance, submit a Letter of Determination from DEED (if a new business) or DEED 

Quarterly Statement (for established businesses). 

Note:  For out-of-state businesses, provide your state’s unemployment insurance account information. 

If you need to skip the document upload section, you may email the required paperwork to 

dli.register@state.mn.us. Please include your application number in the subject line.  

 

Select Next to move to the next screen. 

 

 

 

mailto:dli.register@state.mn.us
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Next, review the Application Summary.   

 

 

Ensure that all details are correct. To make any changes use the Edit icon :  .e    

When the application is ready to be submitted, click     

Note:  Please allow two to three business days before checking the status of your application during non-peak 

times and up to 30 days during the renewal period. If you registered as a user of iMS you will receive updates 

about your registration application.  
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